HOW TO REGISTER FOR TAX
Before you register for tax, you need a PPS (Personal Public Service) Number. To get this, e-mail your Name and Permanent Address (in Ireland), the date you started work in the Abbey Group and the department you work in to Annette Michaela (annette@abbey.ie) and she will create a letter stating that you work for the Abbey Group. You then take this and your Passport / Drivers Licence / ID Card to:

Dept of Social Community and Family Affairs

20 King’s Inns Street
Dublin 1
Telephone:(01)8899500
Local Office Fax: (01) 8745602

OPEN 9:30am to 4.00pm, except Thursdays when the hours are 10.30am to 4.00pm.
NEW***Online appointments***:
If you want to get a PPS number or to be registered for a Public Services Card, you need to make an appointment online at mywelfare.ie. 

You will first need to register with the site. Therefore, you need a mobile phone number and two email addresses (a main address and an alternate address). 

When you have made your appointment, print the notification and bring it with your PPS letter (created by HR) and your ID to your appointment along with the required documents.

When you have received your PPS number you need to fill out the 12A form that can be found under the employee documentation on the intranet and send to your nearest tax office. You also need to send a copy of your PPS number to Enda (for Trainees of Abbey Ireland) or to Edie (for Trainees of M&K). Do not only email the PPS number, we need a copy of the actual letter. Please also insert your PPS number into TMS yourself after you have received it. 
We recommend you to draft a letter (see attached template) and send it together with the 12A form to the tax office, to speed up the process in receiving your tax credits. If the tax credits are not received by the monthly payday, you will be put on an emergency tax until the time the credits are sent by the tax office.

Tax Office Address

                                                                                                                             Date: xxxxx
I, (your name) hereby state that I do not have any other world wide income and I am a student in Xxx university from xxx until xxx 201x. 

I would also like to confirm that I will be earning less than 12,000K per year and I am therefore exempted from paying USC tax 
-----------------------------------
Sign with your name

Date………..
When you have your PPS Number you can then fill out the FORM 12A. This form is available in the accounts dept or on the intranet under shared documents. You complete all details and remit it to your local Tax Office, see below:

Dublin City Centre 





Dublin South County
Inspector of Taxes





Inspector of Taxes

Dublin City Centre Region




Dublin South County Region

14/15 Upper O’Connell Street




Plaza Complex

Dublin 1






Belgard Road, Tallaght

Tel: 8655000






Dublin 24









Tel: 6470700









Dublin South City





Fingal

Inspector of Taxes





Inspector of Taxes

Dublin South City Region




Fingal Region

85/93 Lower Mount Street




Block D, Ashtown Gate

Dublin 2






Navan Road, Dublin 15

Tel: 6474000






Tel: 1890 678 456

Dublin North City





Dun Laoghaire / Rathdown

Inspector of Taxes





Inspector of Taxes


Dublin North City Region




Dun Laoghaire/Rathdown Region

14/15 Upper O’Connell Street




Landsdowne House, 

Dublin 1






Landsdowne Road, Dublin 4

Tel: 8655000






Tel: 6316700

And that’s it!!! If you have any questions or problems just contact your Manager or Edie/Enda in Accounts. 
